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Time Controls - User Guide.

1. Go to your Secure Login portal page by either:
- Following the Login Link from the
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2. Log on to your Secure Portal using your email address and password which you chose at registration, a copy
of which was sent to you by email.
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3. Select TIME CONTROLS from the Settings Menu on the Left Hand Side.
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4. From the Main TIME CONTROLS panel, select the Computer on which you want to |
change TIME CONTROL settings (please refer to our Guide on “How to Add Additional Computers / Install on

2nd or 3rd PC/Laptop”).
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5. Then select the name of the user for which you want to change TIME CONTROL Settings.
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6. You will then have the option to set time restrictions for:
- Internet Access Time — Choose what times the user CANNOT s [ P O o
access the Internet. '

- Computer Usage Time — Choose what times the user CANNOT
use the Computer.

- Instant Messenger Usage Time — Choose what times the user
cannot use IM.

Initially there are no time control restrictions — all time slots are
Green.

7. To restrict usage in either of the 3 features, simply click the squares which correspond to the time period
which you want to restrict. Once selected, the square will change to RED to indicate that the time is blocked. If

you prefer, you may completely ban a feature (such as IM in the example below) by ticking the DENY ALL button
under the feature time table.

8. To finalise the process, at the bottom of the page choose either:
- SAVE CHANGES - which saves for this person on the specified computer, or

- SAVE CHANGES AND APPLY TO ALL USERS — which will apply the selected time controls to ALL USERS on the
selected computer.




